Information available from Middleton Stoney Parish Council under the model publication scheme
Class 1 – Who we are and what we do.

Middleton Stoney Parish Council has five members (although we are entitled to a complement of seven) representing a cross section of the village. Its responsibilities include the representation of the views of the village to Oxfordshire County Council, Cherwell District Council and other bodies from time to time as necessary. 

It has responsibility for managing and maintaining the Village Hall and Playground and for maintaining the War Memorial. 
The Village Hall day-to-day management is undertaken by a committee which is responsible to the main Parish Council.  

	Information 
	How information may be obtained
	Cost 

	Parish Councillors
1. Chairman – Councillor A J Fulljames 

Winter Hill House, OX25 4AD
Tel. No. 01869 343237
2. Mrs D Pay

1 Clock Court, OX25 4JE

Tel No. 01869 343733

3. Mr P Brown

Park Farm, Middleton Stoney, OX25 4AL

Tel No. 01869 343591
4. Mr W Champion

Rectory Farmhouse, Bicester Road, OX25 4TD 
Tel No. 01869 343284
5. Mr S Moore

The Old School House, School Lane, OX25 4AW

Tel No. 01869 343049
Clerk to the Council

Mr A F Hickman
Sainfoin House, Lower Heyford Road, OX25 4AL
Tel. No. 01869 343959
Location of Council Office

As for Clerk to the Council

Village Hall Management Committee
Chairman  – Mrs D Pay

1 Clock Court, OX25 4JE
Tel No. 01869 343733
Playground

Contact: Mrs G O’Dwyer
Rufflands, School Lane, Middleton Stoney

Tel No. 01869 343044
	
	


Class 2 – What we spend and how we spend it
	Information
	How information may be obtained
	Cost

	Full finalised audited accounts for the year ended 31 March 2015 are required to be displayed on the Parish Notice Board. The following represents a brief extract 
Income 2016/17:     (General Fund, Playground, Village Hall)  -  £  5703
Expenses2016/17:   (General Fund, Playground, Village Hall)  -  £  2555
Total Reserves:                                                                  £ 21070 Note: (Reserves are held to cover unforeseen 
expenditure and maintenance of property from 

time to time as discussed and agreed by councillors).

Assets values: (included in notes to the accounts)                                         

Village Hall:                                                                        £258932                                       

War Memorial:                                                                    £    2638
Playground Equipment                                                        £  21015  
Street Furniture (including Bus Shelter)                                   £   21274

	Hard copy available from Clerk to the Council  
	Photocopy @ 15p per sheet plus 1st Class postage if required. 

	Annual return form and report by auditor
	Hard copy available from Clerk to the Council  
	Photocopy @ 15p per sheet plus 1st Class postage if required.

	Finalised Budget
	Hard copy available from Clerk to the Council  
	Photocopy @ 15p per sheet plus 1st Class postage if required. 

	Precept:    2016/17 - £3200
Borrowing Approval Letter: not applicable

Financial Standing Orders and Regulations: not applicable 

Grants received and given:  as per Annual Accounts

List of current contracts awarded and value: none outstanding

Members’ allowances and expenses: none
	
	


Class 3 – What our priorities are and how we are doing

	Information
	How information may be obtained
	Cost

	Parish Plan: none adopted
	
	

	Annual Report to Parish
	Presented to Annual Parish Meeting held in May.

Hard copy available from Clerk to the Council
	Photocopy @ 15p per sheet plus 1st Class postage if required. 

	Quality Status: none
	
	

	Local charters: none
	
	


Class 4 – How we make decisions
	Information
	How information may be obtained
	Cost

	Parish Council:

- Meetings held every 2 months as a minimum with extra meetings as required. 

- Annual Parish Meeting is held in May. 


	Dates and times of Council are displayed on the Parish Notice Board at least 2 weeks in advance and all parishioners can attend.
Date and time of Parish Meeting is displayed on the Parish Notice Board at least 2 weeks in advance and all parishioners are invited to attend 
	

	Agendas of meetings (as above): Decided by Councillors
	Hard copy available from Clerk to the Council 
	Photocopy @ 15p per sheet plus 1st Class postage if required. 

	Minutes of meetings (as above)

Note that these will exclude information that is properly regarded as private to the meeting
	Hard copy available from Clerk to the Council 
	Photocopy @ 15p per sheet plus 1st Class postage if required. 

	Reports presented to Council as required

Note that these will exclude information that is properly regarded as private to the meeting
	Hard copy available from Clerk to the Council 
	Photocopy @ 15p per sheet plus 1st Class postage if required. 

	Responses to consultation papers are made as required
	Hard copy available from Clerk to the Council 
	Photocopy @ 15p per sheet plus 1st Class postage if required. 

	Responses to planning applications are made by Councillors 
	Hard copy available from Clerk to the Council 
	Photocopy @ 15p per sheet plus 1st Class postage if required. 

	Bye-laws: None
	
	


Class 5 - Our policies and procedures 

	Information 
	How information may be obtained
	Cost

	Policies and procedures  for the conduct of Council business:
The Parish Council exists to provide and preserve facilities which are integral to the character of the village.

The Parish Council has adopted the Cherwell District Council Code of Conduct which came into force with effect from 1 July 2012. 

The Parish Council is at all times open and honest in its representation of the community and in all its dealing with other organisations. 
The Parish Council has adopted formal Standing Orders and Financial regulations  
	The Code is printed at the end of this guide.

     
	

	Policies and procedures for the provision of services and about the employment of staff: Not applicable.
	
	

	Complaints procedures: Model publication scheme adopted 1 January 2009 
	
	

	Information security policy: Open
	
	

	Records management policies (records retention, destruction and archive): As prescribed by law as appropriate.
	
	

	Data Protection Policies: As prescribed by law. 
	
	


Class 6 – Lists and Registers 

	Information 
	How information may be obtained
	Cost

	Assets Register: See notes to Annual Accounts
	Hard copy available from Clerk to the Council  
	Photocopy @ 15p per sheet plus 1st Class postage if required. 

	Register of members’ interests: Maintained by Clerk to the Council
	Hard copy available from Clerk to the Council  
	Photocopy @ 15p per sheet plus 1st Class postage if required. 

	Register of gifts and hospitality: Maintained by Clerk to the Council
	Hard copy available from Clerk to the Council  
	Photocopy @ 15p per sheet plus 1st Class postage if required. 


Class 7 – The services we offer

	Information
	How information may be obtained
	Cost

	Burial Grounds and closed churchyards: Parish Council provides support to All Saints Church to assist with maintenance of the churchyard.
Community centres and village halls: Parish Council owns and maintains the village hall. 

Parks, playing fields and recreational facilities: Parish Council leases the Playground from Manor Trust and is responsible for its maintenance. 

Seating, litter bins, clocks, memorials and lighting: Parish Council maintains a seat and litter bin and the bus shelter on Bicester Road. 
	
	


Schedule of Charges 

	Type of charge 
	Description 
	Basis of Charge

	Disbursement cost:
	Photocopying/printing @15p per sheet.
	Actual cost

	
	Postage
	Actual cost of Royal Mail standard 1st Class.


THE MIDDLETON STONEY PARISH COUNCIL CODE OF CONDUCT
Code of conduct

1. This code of conduct is adopted pursuant to the council’s duty to promote and maintain high standards of conduct by members and co-opted members
 of the council.

2. This code applies to you as a member or co-opted member of this council when you act in that role and it is your responsibility to comply with the provisions of this code.

Selflessness

3. You must serve only the public interest and must never improperly confer an advantage or disadvantage on any person including yourself.

Objectivity

4. In carrying out public business you must make decisions on merit, including when making appointments, awarding contracts, or recommending individuals for rewards or beneﬁts.

Accountability

5. You are accountable for your decisions and actions to the public and must submit yourself to whatever scrutiny is appropriate to your office.

Openness

6. You must be as open as possible about your actions and those of your council, and must be prepared to give reasons for those actions.

Honesty and integrity

7. You must not place yourself in situations where your honesty and integrity may be questioned, must not behave improperly and must on all occasions avoid the appearance of such behaviour.

Leadership

8. You must promote and support high standards of conduct when serving in your public post, in particular as characterised by the above requirements, by leadership and example in a way that secures or preserves public conﬁdence.

General Obligations 

9. You must treat others with respect and ensure that you are aware of and comply with all legal obligations that apply to you as a member or co-opted member of the council and act within the law;

10. You must not bully any person.

11. You must not do anything that compromises or is likely to compromise the impartiality of those who work for, or on behalf of the council.

12. You must not disclose information given to you in confidence by anyone, or information acquired by you of which you are aware, or ought reasonably to be aware, is of a confidential nature except where:

(i) you have the consent of a person authorised to give it;

(ii) you are required by law to do so;

(iii) the disclosure is made to a third party for the purpose of obtaining professional legal advice provided that the third party agrees not to disclose the information to any other person, or

(iv) the disclosure is:

a) reasonable and in the public interest;

b) made in good faith and in compliance with the reasonable requirements of the council.

13. You must not improperly use knowledge gained solely as a result of your role as a member for your own personal advantage.

14. When making decisions on behalf of or as part of the council you must have regard to any professional advice provided to you by the council’s officers.

15. When using or authorising the use by others of the resources of the council:

(i) you must act in accordance with the council’s reasonable requirements;

(ii) you must make sure that you do not use resources improperly for political purposes and do not use them at all for party political purposes. 

Registering and declaring interests 

16. You must, within 28 days of taking office as a member or co-opted member, notify the council’s monitoring officer of any disclosable pecuniary interest as defined by regulations made by the Secretary of State, where the pecuniary interest is yours, your spouse’s or civil partner’s, or is the pecuniary interest of somebody with whom you are living as a husband or wife, or as if you were civil partners. 
17. You must disclose the interest at any meeting of the council at which you are present,  where you have a disclosable interest in any matter being considered and where the  matter is not a ‘sensitive interest
’.
18. Following any disclosure of an interest not on the council’s register or the subject of pending notification, you must notify the monitoring officer of the interest within 28 days beginning with the date of disclosure. 
19. Unless dispensation has been granted, you may not participate in any discussion of, vote on, or discharge any function related to any matter in which you have a pecuniary interest as defined by regulations made by the Secretary of State.  You must withdraw from the room or chamber when the meeting discusses and votes on the matter. 
�   A “co-opted member” for the purpose of this code is, as defined in the Localism Act section 27 (4) “a person who is not a member of the council but who


a)	is a member of any committee or sub-committee of the council, or


b)	is a member of, and represents the council on, any joint committee or joint sub-committee of the council;


and who is entitled to vote on any question that falls to be decided at any meeting of that committee or sub committee”.


� A “sensitive interest” is described in the Localism Act 2011 as a member or co-opted member of a council having an interest, and the nature of the interest being such that the member or co-opted member, and the council’s monitoring officer, consider that disclosure of the details of the interest could lead to the member or co-opted member, or a person connected with the member or co-opted member, being subject to violence or intimidation.
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